






Step 1:

Create some 
row headings. 

...

Step 2:

Create some 
categories. ...

Step 3:

Create column 
headings for 
months. ...

Step 4: 

Enter the 
figures for one 

month. ...

Step 5: 

Add up the total 
outgoings. ...

Step 6: 

Work out 
income minus 
outgoings. ...

Step 7:

Complete other 
monthly figures.



Household Income & Expenditure Sept Oct Nov Dec Jan Feb Mar

Total Income Received

Total Expenditure

Surplus/Overspend (Deficit)







▪ January

▪ February

▪ March

▪ April

▪ May

▪ June

▪ July

















Income Activities Sept Oct Nov Dec Jan Feb Total 6 Month 

Budget

6 Month 

Actuals

Car Wash £100.00

Pocket Money 60.00

Bake & Sell £50.00

Braiding Hair £300.00

Online Tuition £30.00

Other 50.00

Total £590.00



Household Income & Expenditure Sept Oct Nov Dec Jan Feb Mar

Pocket Money/Other 20 10 0 50 0 60

6th Form Bursary/ Birthday Money 300 0 0 0 300 0

(A) Total Cash Received/Income 320 10 0 C 300 60

Miscellaneous ( Mobile, Hair, Entertainment) 100 50 0 20 20 20

Tithes & Offering 32 1 0 5 30 0

Travel A 50 50 50 50 F

Clothing 50 0 0 0 0 0

Takeaways/Lunch 50 30 5 5 E 5

(B) Total Cash Spent/Expenditure 382 131 55 D 105 55

(A-B) = Cash Surplus/Overspend (Deficit) B 121 55 30 195 5



Household Income & Expenditure Sept Oct Nov Dec Jan Feb Mar

Pocket Money/Other 20 10 0 50 0 60

6th Form Bursary/ Birthday Money 300 0 0 0 300 0

(A) Total Cash Received/Income 320 10 0 50 300 60

Miscellaneous ( Mobile, Hair, Entertainment) 100 50 0 20 20 20

Tithes & Offering 32 1 0 5 30 0

Travel 150 50 50 50 50 30

Clothing 50 0 0 0 0 0

Takeaways/Lunch 50 30 5 5 5 5

(B) Total Cash Spent/Expenditure 382 131 55 80 105 55

(A-B) = Cash Surplus/Overspend (Deficit) (62) (121) (55) (30) 195 5







1. Name of the Bank

2. Name of Payee

3. Date

4. Amount in Numbers

5. Account Holder

6. Authorised Signatory 

(Endorse Cheque)

7. Account Number



 

  
 

Invoice 
            

To: Carol Brown   Date: 11-Jan-20 
  

     

Invoice 

#: 4 

      

Custome

r ID: 

Carol 

Brown 

            

  Tel: xxxxxxxxxxxx       

        

    

Our Reference Job Payment Terms 

Delivery 

Date 

DCW/Plaistow PF/04 PBE 
I week post 

delivery  
1/01/2020 

            

Qty Description Unit Price Line Total 

1 Sash Triangle 
 £                  

1.50  
£1.50 

1 Sleeve Triangle 
 £                  

1.00  
£1.00 

1 
 

SEC Shoulder Insignia 
 

 £                 

2.50  
£2.50 

1 PF World - Sleeve 
 £                  

1.00  
£1.00 

 

Dagenham Eagles 



RECEIPT Date ____________ No. _____________

Received From ____________________________ Amount ________
Amount _____________________________________________________________________

For Payment of ______________________________________________

Paid by [  ] Cash

[  ] Cheque No.

Received By _______________________ [  ] BACS

__________________________________

__________________________________ Balance Due ____________

This Payment ____________



RECEIPT Date 11th January 2020 No. DCW/PL/24

Received From Carol Brown Amount £6.00

Amount _____________Six Pounds Only ____________________________

For Payment of Pathfinder Insignias, Sleeve Strip, Triangle, Etc

Paid by [ x ] Cash

[  ] Cheque No.

Received By _______G Jarvis_________ [  ] BACS

Dagenham Eagles Treasurer 

__________________________________

__________________________________ Balance Due £6.00

With Thanks





RECEIPT Date 

Received From 

Amount Pounds

For Payment of 

From to Paid by [  ]  Cash

{42} [  ]  Cheque No.

Received By x  BACS

Dagenham Eagles Treasury Team

Teen Leadership Trainee

Level 3

Receipt Template by Dagenham Eagles

This Payment £30.00

Balance Due £0.00

Amount £30.00

 Thirty Pounds and Zero Pence Only

PPE - Customised Facial Masks - 2 Black and 1 Orange

Account Amt £30.00

Daniel Weekes

Levi Johnson

July 2 2020 No. DJW/01









Income and Expenditure Statement Sept Oct Nov Dec Jan Feb Mar

Pocket Money

Bursary/ Birthday Money

Total Income Received

Miscellaneous ( Mobile, Hair, Entertainment)

Tithes & Offering

Travel

Clothing

Total Expenditure

Surplus/Overspend (Deficit)









North Bronx Pathfinders, USA
Bank Reconciliation on BUC Pin Sales







Plans for the Third Quarter: 
Date Expenditure Activity Actual

(£)
Total          

(£)
08/07/2020 A 10.00

B 10 x £100 Deposits for BUC Camporee 1,000.00

30/08/2020 Printer Purchased C

C. TOTAL SPENT TO DATE IN THIRD QUARTER 1,093.98    

Using Activity 3, find A, B and C



Plans for the Third Quarter: 
Date Expenditure Activity Actual

(£)
Total          

(£)
08/07/2020 TLT Leadership Manual 10.00

21/08/2020 10 x £100 Deposits for BUC Camporee 1,000.00

30/08/2020 Printer Purchased 83.98

C. TOTAL SPENT TO DATE IN THIRD QUARTER 1,093.98    





Dr Dagenham Eagles  Account                 Cr

21/8/20  BACS (BUC Camporee Deposit 2021)  1,000.00













NB: Time conversions that are based on day count of 365

days/year have 30.4167 days/month and 91.2501 days/quarter.

360 days/year have 30 days/month and 90 days/quarter.










